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Innovative - Responsive - Professional

Design Review 
Modification  
Planning Department

Complete this form to submit at City Hall.  Or, use mybuildingpermit.com to submit your application entirely online.

This permit application packet is designed to obtain all the information necessary to allow the City to make a well 
informed decision on your application.  The attached application checklist identifies the materials you must submit to 
complete your application.  All application materials are public information.

Your application will be evaluated on the basis of the information you provide, the City's Design Guidelines, Design 
Regulations, the criteria listed in the pertinent sections of the Zoning Code, other City regulatory ordinances, and 
inspection of the property.

City documents such as, the Design Guidelines and Zoning Ordinance can  be found online at www.kirklandwa.gov.  

Application Checklist:  Design Review Approval - Modification

The following is a list of materials which must be submitted in order to have a complete application.  Please do not 
turn in your application until all materials which apply to your proposal have been checked off.  We encourage you to 
consult with the Planning and Building Department if you have questions.

RETURN THIS CHECKLIST WITH APPLICATION

1. A completed application form.

2. Payment to the City for the filing fee.  See Fee Schedule.

3. Written and/or graphic material showing how the project addresses the modification criteria in the 
Kirkland Zoning Code and/or Notice of Approval.

4. Written and/or graphic material showing how the proposed modification differs from the approved plans.

5. A list of any prior modification approvals and annotated plans showing the location of the modification(s).

6. Other required information:

Alternate Formats: Persons with disabilities may request materials in alternative formats. Persons with 
hearing impairments may access the Washington State Telecommunications Relay Service at 711. 
  
Title VI: Kirkland's policy is to fully comply with Title VI of the Civil Rights Act by prohibiting discrimination 
against any person on the basis of race, color, national origin or sex in the provision of benefits and services 
resulting from its programs and activities. Any person who believes his/her Title VI protection has been 
violated, may file a complaint with the City. 
  
To request an alternate format, file a complaint or for questions about Kirkland's Title VI Program, contact the 
Title VI Coordinator at 425-587-3011 or titlevicoordinator@kirklandwa.gov.

http://mybuildingpermit.com
http://www.kirklandwa.gov/
http://www.kirklandwa.gov/depart/Planning.htm
http://www.kirklandwa.gov/Assets/Planning/Planning+PDFs/Development+Fee+Schedule.pdf
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APPLICATION FORM:  DESIGN REVIEW MODIFICATION
Please check appropriate review process:

Administrative Design Review (ADR)

Design Response Conference (DRC)

Conceptual Design Conference (CDC)

Conceptual Master Plan

Minor Modification Review

APPLICANT/PRIMARY CONTACT

Name

Address

City State Zip Code

Cell

Work

Email

Prefer written correspondence by email provided. Prefer written correspondence by address provided.
Note:  If the applicant/primary contact is not the property owner, the appliant must be authorized as an agent (see page 2).

OWNER/SECONDARY CONTACT

Name

Address

City State Zip Code

Phone

Email

An electronic copy of or a web link to the staff report, meeting agendas and the 
notice of final decision will be emailed to the applicant at the above listed 
email address.  If you prefer to receive a paper copy, they are available upon 
request.  Do you want a copy of these materials to be sent to the property 
owner's email address?

Yes No

Property is zone: Property is presently used as:

Site Address Parcel #

Have there been any previous zoning permits for the subject property?

If so, what is case number?

Have you met with a planner prior to submitting your application for a pre-design conference? Yes No

If so, what was the planner's name? Date of Pre-design Conference:

Your application will not be processed until all documents listed on the application checklist are submitted.

You may also need approvals from other city departments.  Please check this before beginning any activity.  If your site is 
adjacent to the lake, or contains a historic building or area, you may need a permit from the state or federal government.

Description of Work:

Yes No
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STATEMENT OF OWNERSHIP/DESIGNATION OF AGENT
The undersigned property owners, under penalty of perjury, each state that we are all of the legal owners of the 
property described in Exhibit A, which is attached as page 3 of this application.

We designate, with respect to this application, to act as our 
agent:

AUTHORITY TO ENTER PROPERTY
I/we acknowledge that by signing this application I/we are authorizing employees or agents of the City of Kirkland to 
enter onto the property which is the subject of this application during the hours of 7:00 a.m. to 5:00 p.m., Monday 
through Friday, for the sole purpose of making any inspection of the limited area of the property which is necessary to 
process this application.  In the event the City determines that such an inspection is necessary during a different time or 
day, the applicant(s) further agrees that City employees or agents may enter the property during such other times and 
days as necessary for such inspection upon 24 hours notice to applicant(s), which notice will be deemed received when 
given either verbally or in writing.

HOLD HARMLESS AGREEMENT -- READ CAREFULLY BEFORE SIGNING

The undersigned in making this application certifies under penalty of perjury, the truth and/or accuracy of all 
statements, designs, plans and/or specifications submitted with said application and hereby agrees to defend, pay, and 
save harmless the City of Kirkland, its officers, employees, and agents from any and all claims, including costs, expenses 
and attorney's fees incurred in investigation and defense of said claims whether real or imaginary which may be 
hereafter made by any person including the undersigned, his successors, assigns, employees, and agents, and arising 
out of reliance by the City of Kirkland, its officers, employees and agents upon any maps, designs, drawings, plans or 
specifications, or any factual statements, including the reasonable inferences to be drawn therefrom contained in said 
application or submitted along with said application. 

I certify (or declare) under penalty of perjury under the laws of the State of Washington that the above answers are true 
and complete to the best of my knowledge.  I understand that the lead agency is relying on them to make its decision.

Applicant Property Owner #1

Signature: Signature:

Name: Name:

Address: Address:

City/State/Zip: City/State/Zip:

Phone: Phone:

Agent (other than applicant) Property Owner #2

Signature: Signature:

Name: Name:

Address: Address:

City/State/Zip: City/State/Zip:

Phone: Phone:
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EXHIBIT A:  LEGAL 
DESCRIPTION



Page 5 of 5DevSvcs-PMC-1.0-20151104

CRITERIA SHEET FOR MINOR MODIFICATIONS TO  
DESIGN REVIEW BOARD DECISIONS 

(KIRKLAND ZONING CODE SECTION 142.50)

A response to each of the following criteria must be submitted with any application:

1. The need for the modification was not known and could not reasonably have been known before the Design 
Review Board approval was granted.

2. The modification is minor and will not, in any substantial way, change the proposed development or violate any 
requirement imposed by the Design Review Board.

3. The development that will result from the modification will be consistent with the design regulations, design 
guidelines, and Comprehensive Plan.

Any modification that does not meet these criteria must be reviewed and decided upon as a new Design Review 
approval under Kirkland Zoning Code Section 142.

http://www.codepublishing.com/wa/kirkland/html/kirklandz142/KirklandZ142.html#142.50
http://www.codepublishing.com/wa/kirkland/html/KirklandZ142/KirklandZ142.html
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Design Review Modification  
Planning Department
Complete this form to submit at City Hall.  Or, use mybuildingpermit.com to submit your application 100% online.
Complete this form to submit at City Hall.  Or, use mybuildingpermit.com to submit your application entirely online.
This permit application packet is designed to obtain all the information necessary to allow the City to make a well informed decision on your application.  The attached application checklist identifies the materials you must submit to complete your application.  All application materials are public information.
Your application will be evaluated on the basis of the information you provide, the City's Design Guidelines, Design Regulations, the criteria listed in the pertinent sections of the Zoning Code, other City regulatory ordinances, and inspection of the property.
City documents such as, the Design Guidelines and Zoning Ordinance can  be found online at www.kirklandwa.gov.  
Application Checklist:  Design Review Approval - Modification
The following is a list of materials which must be submitted in order to have a complete application.  Please do not turn in your application until all materials which apply to your proposal have been checked off.  We encourage you to consult with the Planning and Building Department if you have questions.
RETURN THIS CHECKLIST WITH APPLICATION
Alternate Formats: Persons with disabilities may request materials in alternative formats. Persons with hearing impairments may access the Washington State Telecommunications Relay Service at 711.
 
Title VI: Kirkland's policy is to fully comply with Title VI of the Civil Rights Act by prohibiting discrimination against any person on the basis of race, color, national origin or sex in the provision of benefits and services resulting from its programs and activities. Any person who believes his/her Title VI protection has been violated, may file a complaint with the City.
 
To request an alternate format, file a complaint or for questions about Kirkland's Title VI Program, contact the Title VI Coordinator at 425-587-3011 or titlevicoordinator@kirklandwa.gov.
APPLICATION FORM:  DESIGN REVIEW MODIFICATION
Please check appropriate review process:
APPLICANT/PRIMARY CONTACT
Note:  If the applicant/primary contact is not the property owner, the appliant must be authorized as an agent (see page 2).
OWNER/SECONDARY CONTACT
An electronic copy of or a web link to the staff report, meeting agendas and the notice of final decision will be emailed to the applicant at the above listed email address.  If you prefer to receive a paper copy, they are available upon request.  Do you want a copy of these materials to be sent to the property owner's email address?
Have there been any previous zoning permits for the subject property?
Have you met with a planner prior to submitting your application for a pre-design conference?
Your application will not be processed until all documents listed on the application checklist are submitted.
You may also need approvals from other city departments.  Please check this before beginning any activity.  If your site is adjacent to the lake, or contains a historic building or area, you may need a permit from the state or federal government.
STATEMENT OF OWNERSHIP/DESIGNATION OF AGENT
The undersigned property owners, under penalty of perjury, each state that we are all of the legal owners of the property described in Exhibit A, which is attached as page 3 of this application.
AUTHORITY TO ENTER PROPERTY
I/we acknowledge that by signing this application I/we are authorizing employees or agents of the City of Kirkland to enter onto the property which is the subject of this application during the hours of 7:00 a.m. to 5:00 p.m., Monday through Friday, for the sole purpose of making any inspection of the limited area of the property which is necessary to process this application.  In the event the City determines that such an inspection is necessary during a different time or day, the applicant(s) further agrees that City employees or agents may enter the property during such other times and days as necessary for such inspection upon 24 hours notice to applicant(s), which notice will be deemed received when given either verbally or in writing.
HOLD HARMLESS AGREEMENT -- READ CAREFULLY BEFORE SIGNING
The undersigned in making this application certifies under penalty of perjury, the truth and/or accuracy of all statements, designs, plans and/or specifications submitted with said application and hereby agrees to defend, pay, and save harmless the City of Kirkland, its officers, employees, and agents from any and all claims, including costs, expenses and attorney's fees incurred in investigation and defense of said claims whether real or imaginary which may be hereafter made by any person including the undersigned, his successors, assigns, employees, and agents, and arising out of reliance by the City of Kirkland, its officers, employees and agents upon any maps, designs, drawings, plans or specifications, or any factual statements, including the reasonable inferences to be drawn therefrom contained in said application or submitted along with said application. 
I certify (or declare) under penalty of perjury under the laws of the State of Washington that the above answers are true and complete to the best of my knowledge.  I understand that the lead agency is relying on them to make its decision.
Applicant
Property Owner #1
Agent (other than applicant)
Property Owner #2
CRITERIA SHEET FOR MINOR MODIFICATIONS TO 
DESIGN REVIEW BOARD DECISIONS
(KIRKLAND ZONING CODE SECTION 142.50)
A response to each of the following criteria must be submitted with any application:
1.	The need for the modification was not known and could not reasonably have been known before the Design Review Board approval was granted.
2.	The modification is minor and will not, in any substantial way, change the proposed development or violate any requirement imposed by the Design Review Board.
3.	The development that will result from the modification will be consistent with the design regulations, design guidelines, and Comprehensive Plan.
Any modification that does not meet these criteria must be reviewed and decided upon as a new Design Review approval under Kirkland Zoning Code Section 142.
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